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EVALUATOR MANUAL GENERAL LICENSING REQUIREMENTS

80018

(@)

(b)

ARTICLE 3 APPLICATION PROCEDURE
APPLICATION FOR LICENSE 80018
POLICY

This is to clarify the issue of management companies utilized by applicants/licensee to
operate and manage facilities and whether these companies should be added to the license
identifying them as co-licensee.

If an applicant/licensee agrees to allow a management company to assume responsibility
and control over any aspect of care and supervision in the operation or management of
the facility, the management company must appear on the license as a co-licensee.

PROCEDURE

When it has been determined that a co-licensee situation exists, each of the entities would
be required to meet all applicable requirements that an individual/licensee must meet to
obtain a license.

The relationship between an applicant/licensee and management company is not to be
considered a partnership and district office staff should not require that they demonstrate
this legal relationship. The management company is normally an independent contractor.
A copy of the contract between the licensee/applicant and management company must be
submitted with the application for licensure.

POLICY

Persons, inquiring about licensure shall be advised that they must attend an orientation
(See Evaluator Manual Reference Material Section 3-0100). Only those that have never
attended an orientation for the specific facility category are required to attend. Current
licensees that are relocating to a new site, changing the type of ownership (i.e. individual
to Limited Liability Partnership), or expanding by opening another facility, do NOT need
to attend a new orientation. The intent of the orientation is to provide information about
licensing, specific regulations for the applicable facility type, and the application process.
Only one person needs to attend for any entity applying for a license.

The Application Booklet (LIC 281) is distributed during the orientation session (See
Evaluator Manual Section 3-0025, Guidelines for Processing Applications).
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