
 

STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY                                                                                              DEPARTMENT OF SOCIAL SERVICES 
 

 

EVALUATOR MANUAL TRANSMITTAL SHEET 
 
 
  

Distribution: 

 
Transmittal No. 

08RM-03 
 

      All Child Care Evaluator Manual Holders 

       All Residential Care Evaluator Manual Holders  

  X   All Evaluator Manual Holders 

 
Date Issued 
 

October 2008 

 

Subject: 
 

 

Reference Material – Documentation  

 
 

 

 

Reason For Change: 
 

Add section 3-3705 to the table of contents.  Section 3-3705, created July 2007 under the 

transmittal number 07RM-04 was erroneously omitted from the Table of Contents.   

 

Filing Instructions: 
 

  

REMOVE – Table of Contents page one 

  

INSERT – Table of Contents page one 

 

 

 
Approved: 
 

 

 

 Original Signed by Thomas Stahl         10/20/08  

  ________________ 

THOMAS STAHL, Chief Date 

Policy Development Bureau 

Community Care Licensing Division 

 

Contact Person:  Seton Bunker  Phone Number: 916-322-1192 

 
 
 

 
 
 
 
 
 



 
EVALUATOR MANUAL______________________________________DOCUMENTATION 

 
TABLE OF CONTENTS 

 
 
DOCUMENTATION                                                                                                             3-3000 
 

General Statement ...................................................................................................... 3-3010 
Documentation: Licensing Report ........................................................................... 3-3100 

Focused Visit Repealed 2/1/2000 
Separate Licensing Reports for Complaint Visits for 

all Categories ....................................................................................................... 3-3105 
Single Licensing Reports (LIC 809) for Combination 

Child Care Centers ............................................................................................... 3-3110 
Introductory Statement/Statement of Findings .......................................................... 3-3120 
Complaint Investigation Report (LIC 9099) .............................................................. 3-3125 
Documenting Technical (Type C) Violations 

on the Complaint Investigation Report (LIC 9099) ............................................. 3-3130 
Documenting Deficiencies and Penalty Notice ......................................................... 3-3135 
Writing the Licensing Report (LIC 809) ................................................................... 3-3140 

Detail Supportive Information (LIC 809) .............................................................................. 3-3200 
Confidential Names (LIC 811) .............................................................................................. 3-3300 
Facility Review Regulation Index (Appendix J) ................................................................... 3-3400 

Photography Report (LIC 813) .................................................................................. 3-3510 
Declarations Form (LIC 855) ..................................................................................... 3-3520 
Inventories.................................................................................................................. 3-3530 

Plan of Correction .................................................................................................................. 3-3600 
Clearing the Deficiency ......................................................................................................... 3-3605 
Proof of Correction/Non-Visits.............................................................................................. 3-3700 
Sample of Letter – Proof of Correction……………………………………………………..3-3705 
 
All the forms referred to in this document are available on the Department of Social Services, 
Community Care Licensing Division web site at: http://www.ccld.ca.gov. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
______________________________________________________________________________ 
08RM-03                                                                                                                     October 2008 

1 

http://www.ccld.ca.gov/

